BUTLER COUNTY SHERIFF’S OFFICE
POSITION DESCRIPTION

Position Title:  
Electronics Technician





Division:  Communications


Employment Status:
Full-time


Reports To:    
Communication Director




Pay Range:
#







Probation:
120 Days






Work Hours:
8:00 A.M. to 4:30 P.M.


JOB RESPONSIBILITIES:
Under direction of Communications Director, programs, installs, maintains and repairs radio systems.  Maintain, repair/oversee repair of P25 800 MHz , VHF/UHF, and mobile data infrastructure as well as subscriber equipment.  Operates test equipment; performs other duties as assigned.

QUALIFICATIONS:  Any combination of training and work experience which indicates possession of the skills, knowledge and abilities listed above.  An example of an acceptable qualification for this position is:

(2) years experience in public safety radio systems, electronics systems maintenance, or equivalent combination of training and/or experience  with electronic system maintenance and operation including but not limited to: electronic test equipment, radio programming, public safety communications systems.
LICENSURE AND CERTIFICATION REQUIREMENTS:
Valid Ohio driver’s license

RECOMMENDED LICENSURE AND CERTIFICATION:

General Radiotelephone Operator License

CET – Certified Electronics Technician

COMT Certification

ESSENTIAL FUNCTIONS:
· Operates electronic test equipment and performs general maintenance on equipment

· Coordinate repair with vendors warranty issues or deal directly with vendors for repair status/       

warranty issues.

· Responsible for programming radios, (portables, mobiles and control stations).
· Operate vehicle to program and transport radio equipment and supplies to and at work locations.
· Demonstrates a regular and predictable attendance.

· Maintains a valid Ohio driver’s license.

· May be on call twenty four (24) hours a day 7 days per week. 

· Follows all safety and health practices of the Butler County Sheriff’s Office.

OTHER DUTIES AND RESPONSIBLILITIES:
· Perform other duties as required by Supervisor.

· May provide instructional classes for basic operation of 800 MHz system and proper usage.

KNOWLEDGE, SKILLS AND ABILITIES:    (*  indicates developed after employment)

Knowledge of:  testing techniques; safety practices and procedures; operation and maintenance of radios, mobile and portable; equipment utilized in maintaining mobile and portable radios; equipment maintenance techniques.

Ability to:  deal with problems involving many variables; work alone; interpret detailed instructions; maintain accurate records; maintenance of electronic repairs; operate equipment.

Typically will use, but not limited to, modern office equipment (e.g., computer, photo copier, fax, paging systems, printer, programming devices, etc.).  Will operate motor vehicle (e.g., van, auto).  Will utilize power and non-powered hand tools and equipment associated with the work (e.g., ladders, power drills, soldering guns, pliers, screwdrivers, wire cutters, voltage meter, electronic test equipment, and etc.).
